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BY LAWS OF 
THE FRIENDS OF THE TYE PRESTON MEMORIAL LIBRARY 

A TEXAS NONPROFIT CORPORATION 
CANYON LAKE, TEXAS 

 
Dated October 21, 2024 

 
ARTICLE 1. STATEMENT OF MISSION AND ORGANIZATION 

Section 1.1 Mission of the Corporation. The Friends of the Tye Preston Memorial Library ("the Friends" or 
"the Corporation") shall be a non-policy making and nonprofit organization, the  mission  of which shall be 
(a) to promote the interests and welfare of the Canyon Lake Community Library District ("the Library 
District"), (b) to be a cultural and educational asset to the users of the Tye Preston Memorial Library ("the 
Library")  and (c) to support the policies established by the Board of Trustees of the Library District. The 
Friends activities on behalf of the Library District shall include raising funds, applying for and obtaining 
grants and acquiring property and things of value for the benefit of the Library.  The Friends shall serve 
as a conduit through which grants, gifts and memorials go directly to the Library.  
 
Section 1.2 Funds of the Corporation.  As a part of this stated mission, each month the officers of the 
Friends shall present to the Board of Trustees of the Library District funds in excess of $3,000 of the 
organizations’ end of month checking account balance, unless there is an agreement between the 
Trustees and Friend’s Board to withhold a set amount of monies for a defined purpose and time period.            

Section 1.3 Manner of Providing Funds. Funds of the Friends shall be expended in accordance with the   
mission of the Corporation and upon approval of the Board of Directors. Unless otherwise restricted by 
the terms of a grant or contractual obligation, the manner in which the funds provided by the Friends to 
the Library District shall be expended by the Library District at the discretion of the Board of Trustees of 
the Library District in coordination/cooperation with the Board of Directors of the Friends.  
 
Section 1.4 Distribution of Funds upon Dissolution.  In the event that the Friends for any reason be 
dissolved, all monies in the Friends treasury shall be given to the Library District.  
 

 
ARTICLE 2. OFFICES 

 
Section 2.1 Principal and Registered Office. The principal and registered office of the Friends 
shall be 16311 South Access Road, Canyon Lake TX 78133.  

 
Section 2.2 Other Offices. The Friends may establish other offices within or outside of the  
boundaries of the Library District as the Board of Directors may determine or as the affairs of the 
corporation may require.  
 
 

ARTICLE 3. MEMBERS 
 

Section 3.1 Levels of Membership. The Friends will have levels of membership as established by the 
Friends Executive Board. 
 
Section 3.2 Eligibility for Membership. Any person, family, business, or other entity (a "member") is eligible 
for membership in the Friends. 
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Section 3.3 Membership Dues. The Friends may, at its discretion, charge such dues as it may deem 
advisable.  

Section 3.4 Voting Rights. Each current member shall be entitled to one vote as a member of the 
Friends. If the membership is issued to a family, any one adult member of the family may cast the 
vote.  If the membership is issued to a business, an authorized representative of the business may 
cast the vote.     

Section 3.5 Termination of Friends Membership. Membership will terminate on the resignation of the 
member or for non-payment of dues.  
 
 

ARTICLE 4. MEETINGS OF MEMBERS 
 
Section 4.1 Annual Meeting of Members.  An annual meeting of the members shall be held in October 
of each year for the purpose of electing officers and conducting other business. The meeting shall be 
held at a time and place set by the Board of Directors.  If the annual meeting is not held as designated 
in these bylaws for the annual meeting, the Board of Directors shall cause the election to be held at a 
special meeting of the members as soon thereafter as is convenient.  

Section 4.2 Regular Meetings.  Dates and times of regular meetings will be set by the Board of 
Directors.  A minimum of six regular meetings will be held each year.  

Section 4.3 Special Meetings.  Special meetings of the members may be called by the President or a 
majority of the Board of Directors.  

Section 4.4 Place of Meeting. The Board of Directors may designate any place within Comal County, 
Texas as the place of meeting for any annual meeting of the members or for any special meeting of the 
members called by the Board of Directors.  If no designation is made, or if a special meeting is otherwise 
called, the place of meeting will be the registered office of the Corporation in the State of Texas.  

Section 4.5 Notice of Meetings. No notice other than these bylaws shall be required for the regularly 
scheduled and annual meetings of members. Notice of any special member meetings will be posted at 
the Library.  

Section 4.6 Quorum. Eight members who are present at the beginning time of a properly called and 
noticed meeting of the members will constitute a quorum at such meeting, if three or more of those 
members are officers of the Corporation.  

Section 4.7 Manner of Acting. The act of a majority of the members present at a meeting at which a 
quorum is present will be the act of the membership unless the act of a greater number is required by 
law or by these bylaws.  (See also Article 11.) 

 
Section 4.8. Proxies. At any meeting of members, a member entitled to vote may vote by proxy     
executed in writing by the member or by his or her authorized attorney in fact. No proxy will be valid after 
eleven (11) months from the date of its execution, unless otherwise provided in the proxy.    
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ARTICLE 5. BOARD OF DIRECTORS 
 

Section 5.1 General Powers. The affairs and policies of the corporation will be managed by its Board 
of Directors, which shall consist of the duly elected Officers and Directors of the Corporation.  
 

Section 5.2 Number, Tenure, and Qualifications. The Board of Directors will consist of no less than five 
members and no more than nine members.   All Directors will be entitled to vote in the management of 
the Corporation.  In addition, the Director of the Library and the President of the Library District or other 
members of the Board of Trustees of the Library District as designated by the President of the Library 
District shall be non-voting, ex officio members of the Board of Directors.  At the discretion of the 
President of the Friends’ Board, the Bookstore Manager may be considered one of the maximum of nine 
members of the Board.  

Directors will hold their office for two-year terms. 

Elected Directors shall be members of the Corporation.   

 
Section 5.3 Non-Liability and Indemnification of Officers and Directors.  Members of the Board of 
Directors shall not be personally liable for the debts, liabilities, or other obligations of the Friends.   
Members of the Board of Directors shall be indemnified by the Corporation to the fullest extent 
permissible under the laws of this State.   By resolution of the Board of Directors, any director may be 
indemnified for expenses and costs, including attorney fees, actually and necessarily incurred in 
connection with any claim asserted against that director, by action in court or otherwise, by reason of his 
or her being or having been such director, except in relation to matters as to which he or she may have 
been guilty of negligence or misconduct in respect to the matter in which indemnity is sought.  

Section 5.4 Meetings of Directors. Meetings of the Board of Directors may be called by or at the request 
of the President or any two (2) Directors. The person or persons authorized to call meetings of the Board 
of Directors may fix any place, either within or outside the Library District, as the place for holding any 
special meeting of the Board of Directors called by them.  
 
Section 5.5 Quorum.  A majority of voting members of the Board of Directors will constitute a quorum for 
the transaction of business at any meeting of the Board of Directors.  

Section 5.6 Manner of Acting. The act of a majority of the voting Directors present at a meeting at which a 
quorum is present will be the act of the Board of Directors, unless the act of a greater number is required 
by law or by these bylaws.  

Section 5.7 Vacancies. Any vacancy occurring in a voting member position in the Board of Directors 
will be filled by the affirmative vote of a majority of the remaining voting Directors even though they 
constitute less than a quorum of the Board of Directors. A voting Director elected to fill a vacancy will 
be elected for the unexpired term of his or her predecessor in office.  
 
Section 5.8 Compensation. Directors as such will not receive any stated salaries for their services. 
  
 

ARTICLE 6. OFFICERS 

Section 6.1 Officers. The officers of the Corporation will be a President, a first Vice-President, a  
second Vice-President (and such other Vice-Presidents as may be determined by the Board of 
Directors), a Secretary, a Treasurer  and a maximum of three other at-large Directors.   Other officers 
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may be elected or appointed in accordance with the provisions of this article. The Board of Directors 
may elect or appoint such other officers as it may deem desirable, such officers to have the authority 
to perform the duties prescribed, from time to time, by the Board of Directors. Officers shall be current 
members and shall hold no more than one elective office at a time. 

 

Section 6.2 Election and Term of Office. The officers of the Corporation will be elected annually by the 
members at the regular annual meeting. If the election of officers will not be held at such meeting, such 
election will be held as soon thereafter as is convenient. New offices may be created and filled at any 
meeting of the Board of Directors. Each officer will hold office until his or her successor has been 
elected. Officers shall be elected or appointed to serve no more than two consecutive  two-year terms in 
the same office.  

The elected Directors shall be aligned for election by having three to five Directors elected each year for 
a two-year term. Therefore, there will be staggered terms.   In certain situations a Director may hold their 
position until his or her qualified successor can be elected.  

Section 6.3 Removal. Any officer elected or appointed by the Board of Directors may be removed 
by the Board of Directors whenever in its judgment the best interest of the Corporation would be 
served by such removal, but such removal will be without prejudice. 

Section 6.4 Vacancies. A vacancy in any office for any reason may be filled for the unexpired 
portion of the term by the majority vote of the Board at any Board Meeting.    

Section 6.5 President. The President will be the principal executive officer of the Corporation and will, in 
general, supervise and control all the business and affairs of the Corporation. The President will preside 
at all meetings of the members and of the Board of Directors. The President may sign, with the Secretary 
or any other proper officer of the Corporation authorized by the Board of Directors, any deeds, 
mortgages, bonds, contracts, or other instruments that the Board of Directors have authorized to be 
executed, except in cases where the signing and execution of such documents is expressly delegated by 
the Board of Directors or by these bylaws or by statute to some other officer or agent of the Corporation. 
In general, the President will perform all duties incident to the office of President and such other duties as 
may be prescribed by the Board of Directors from time to time. The President also shall designate all 
standing committees and appoint their chairpersons, after consultation with the Board of Directors, and 
shall report regularly to the Trustees of the Library District.  

Section 6.6 Vice-President. In the absence of the President or in the event of an inability or refusal of the 
President to act, the Vice-Presidents in the order of their number will perform the duties of the President, 
and when so acting, will have all the powers of and be subject to all the restrictions on the President. In 
addition to the duties stated below, any Vice-President will perform such other duties as from time to time 
may be assigned by the President or by the Board of Directors.  

Section 6.6.1 First Vice-President. The First Vice-President will be in charge of membership, 

publicity and marketing for same, the newsletter and website updates. 

Section 6.6.2 Second Vice-President. The Second Vice-President will be in charge of 

fundraising and programs and publicity and marketing for same.  

 
Section 6.7   Treasurer.   If required by the Board of Directors, the Treasurer will give a bond for the 
faithful discharge of his or her duties in such sum and with such surety or sureties as the Board of 
Directors may determine. 
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The Treasurer will have charge and custody of and be responsible for all funds and securities of the 
Corporation; receive and give receipts for money due and payable to the Corporation from any source 
whatsoever, and deposit all such monies in the name of the Corporation in such banks, trust 
companies, or other depositories as may be selected by the Board of Directors, and, in general, perform 
all the duties incident to the office of Treasurer and such other duties as from time to time may be 
assigned by the President or by the Board of Directors. The Treasurer also shall make a financial report 
at regular meetings of the Board of Directors.  The Treasurer will be responsible for the timely 
completion of all quarterly sales tax filings and year end Internal Revenue Service filings.  The 
Treasurer will be responsible for all financial record keeping as required by law. 
 
Section 6.8   Secretary. The Secretary will keep the minutes of the meetings of the members and of the 
Board of Directors in one or more books provided for that purpose; see that all notices are given in 
accordance with the provisions of these bylaws or as required by law; be custodian of the corporate 
records of the Friends, the execution of which on behalf of the Corporation is authorized in accordance 
with the provisions of these bylaws; be responsible for all written correspondence on behalf of the 
Friends and as requested by the Board of Directors; and in general perform all duties incident to the 
office of Secretary and such other duties as from time to time may be assigned by the President or by 
the Board of Directors. These records will be maintained at the principal and registered office of the 
Friends. 
 
Section 6.9 Directors at Large.   Directors at Large will serve in a general capacity to consult, advise 
and assist with the initiatives of the Board of Directors.   
 
Section 6.10    Duty of Outgoing Officer to Inform. Before or at the time that an officer, committee 
chairperson, or other person who has been assigned a duty to work on behalf of the Corporation, 
leaves his or her office or terminates his or her duties, the outgoing officer or other person shall deliver 
to the successor to said office or duty, or to such person as the Board of Directors shall designate, all 
records and other materials pertaining to the office or duty.  The out-going President (Past President) 
will be allowed to be a non-voting member of the Board of Directors for one year for transition purposes.    

 
 

ARTICLE   7.  THE BOOKSTORE 
 
Section 7.1 Operations. The bookstore is an integral part of the Friends’ Corporation, contributing 
significant monthly revenue to the Corporation.  In addition, monies for operational expenses are 
distributed from the Friends’ budget. 

 
Section 7.2 Bookstore Manager Position. The bookstore manager is an un-paid position appointed by the 
Board of Directors.    

 
Section 7.3 Bookstore Manager Responsibilities.  The responsibilities of the bookstore manager include 
managing the on-going, day-to-day operations of the bookstore and duties as outlined in the Bookstore 
Manager Job Description. 

 
 

ARTICLE 8.  REGULAR COMMITTEES 
 
Section 8.1 Committees. The President will have the power to appoint such committees as may be 
deemed necessary. The duties of each committee will be determined by the Board of Directors.  
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ARTICLE 9.   CONTRACTS, FUNDS, DEPOSITS, GIFTS 
 

Section 9.1 Contracts. The Board of Directors may authorize any officer or officers, agent or agents of 
the Corporation, in addition to the officers so authorized by these bylaws, to enter into any contract or to 
execute and deliver any instrument in the name of and on behalf of the Friends, and such authority may 
be general or confined to specific instances.   Officers authorized to create bank accounts will be the 
President, Treasurer and Secretary of the Friends.   
 
Section 9.2   Funds for Payment.   All checks, drafts, or orders for the payment of money, notes, or other 
evidences of indebtedness issued in the name of the Friends must be signed by such officer or officers, 
agent or agents of the Corporation and in such manner as will from time to time be determined by 
resolution of the Board of Directors. In the absence of such determination by the Board of Directors, if 
such documents have a value of $500 or less, they shall be signed by any one of the following:  the 
President, the Treasurer or the Secretary; and if such documents have a value greater than $500, any 
two of said persons shall sign.   

Section 9.3 Deposits. All funds of the Friends will be deposited from time to time to the credit of the 
Corporation in such banks, trust companies, or other depositories as the Board of Directors may select.  

Section 9.4 Gifts. The Board of Directors may accept on behalf of the Friends any contribution, grant, 
gift, bequest, or devise for the general purposes, or for any special purpose, of the Corporation.  

 
ARTICLE 10    MISCELLANEOUS 

 
Section 10.1 Books and Records. The Friends will keep correct and complete books and records of 
accounts and will also keep minutes of the proceedings of its members, Board of Directors, and 
committees having any of the authority of the Board of Directors and will keep at the registered or 
principal office a record giving the names and addresses of the members entitled to vote. All accounts of 
the Friends shall be audited annually by a committee of three members appointed by the Board of 
Directors. This audit report shall be presented for approval to the Board of Directors no later than April 30 
of each year. All books and records of the Friends may be inspected by any member, or his or her agent 
or attorney, for any proper purpose at any reasonable time.  
 
Section 10.2 Fiscal Year and Budget.  Beginning, January 1, 2025, the fiscal year of the Corporation will 
follow a calendar year ending December 31 of each year.   Before the beginning of each fiscal year, the 
Board of Directors shall prepare a budget.  
 
Section 10.3 Waiver of Notice. Whenever any notice is required to be given under the provisions of the 
Texas Non-Profit Corporation Act or under the provisions on the articles of incorporation or the bylaws 
of the Friends, a waiver of such notice in writing signed by the person or persons entitled to such notice, 
whether before or after the time states in the notice, will be deemed equivalent to the giving of such 
notice.  
 
Section 10.4 Tax Exemption Provisions.   Notwithstanding any other provisions of these By-Laws, the 
Corporation shall not carry on any activities not permitted to be carried on (a) by a corporation exempt 
from federal income tax under Section 501(c)(3) of the Internal Revenue Code, or (b) by a corporation, 
contributions to which are deductible under Section 170 (c)(2) of the Internal Revenue Code.  
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ARTICLE 11.  AMENDMENTS 

Section 11.1 Power of Members to Amend Bylaws. These Bylaws may be altered, amended, or repealed 
and new Bylaws may be adopted by a two-thirds majority of the members present at any regular member 
meeting or at any special called meeting, provided that such proposed amendment has been previously 
submitted to the Friends Board to ascertain that it is in compliance with ARTICLE 1. STATEMENT OF 
MISSION AND ORGANIZATION of these Bylaws. A copy of the proposed changes must be posted at the 
Library at least three weeks prior to the meeting. However, in no event shall a vote on the Bylaws be held 
unless there are at least 11 current dues-paying members present at such meeting.  

 

 

 
 
Adopted by Unanimous Consent of the Directors of the Friends of the Tye Preston Memorial Library on 
September 29, 2024.  
 
Adopted by the membership of the Friends of the Tye Preston Memorial Library on October 21, 2024.  

  

Jim Little, President 

ATTEST:  

 

Terry Evans, Secretary 

ATTEST:  


