BYLAWS OF
CANYON LAKE COMMUNITY LIBRARY DISTRICT
CANYON LAKE, COMAL COUNTY, TEXAS

ARTICLE I

CANYON LAKE COMMUNITY LIBRARY
DISTRICT

SECTION 1 - NAME

The name of the political subdivision will be the Canyon Lake Community Library
District (the "District") as approved on 20 January 2000 by order of the Commissioner's
Court, Comal County, Texas.

SECTION 2 - LOCATION

The District administrative office will be at the Tye Preston Memorial Library, 16311
South Access Road, Canyon Lake, Texas, 78133.

SECTION 3 - PURPOSE

The purpose of the District, as established by Chapter 326, Section 326.002 of the Local
Government Code (the "Act"), "is to establish, equip, and maintain one or more public
_libraries for the dissemination of general information relating to the arts, sciences, and
literature."

ARTICLE I
BOARD OF TRUSTEES

SECTION 1 — ELECTION AND TERM

The Board of Trustees (the "Board") is elected by the qualified voters within the boundaries of
the District in accordance with the Texas Local Government Code, §326.043.

a. The Board is the governing body of the District. Members of the Board will serve for
a term of two (2) years and until their successors are appointed and qualified.

b. The board will consist of five (5) members, of which all five (5) members must be full-
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time residents within the boundaries of the District and registered voters of Comal County.

c. A candidate for election or appointment may not be elected to the Board unless that
candidate is a legal resident of the District and is a qualified registered voter of Comal
County, Texas as per Sec.326.042 of the Local Government Code.

d. Current employee(s) are not eligible to hold a position on the Board.
SECTION 2 - RESIGNATION

a. Upon at least thirty (30) days written notice to the Board, a trustee may resign as a
trustee subject to the provisions of Article XVI, Section 17 of the Texas Constitution. This
states that all officers of the state will continue to perform the duties of their office until
their successors are duly qualified. Resignation of a trustee will be effective upon
acceptance by the Board.

b. The Board may request the voluntary resignation of a trustee for cause concerning
conduct or performance.

1. In requesting the voluntary resignation of a trustee, the Board will provide the
trustee the Board's request in writing. The written request will inform the trustee of the
reason that the Board is requesting the trustee to voluntarily resign. The request will
provide the trustee opportunity to respond in writing.

SECTION 3 - VACANCY

The Board will attempt, in its recruitment for or appointments to the board, to
provide broad representation throughout the District while selecting appointees who are
dedicated to excellent public library service.

The Board will appoint a qualified person to serve for the unexpired part of a
trustee's term when a trustee vacates her or his position prior to expiration of the
trustee's term. The appointed trustee will fill the unexpired term.

SECTION 4 - OFFICERS

The Board will elect officers from among the trustees. The Board will electa President, a
Vice President, a Treasurer, and a Secretary.

a. The President will:

1. be the Chief Executive Officer (CEO) of the District providing executive
oversight to the District's day-to-day operations;
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2. preside over Board meetings;
3. produce and provide agenda and materials for board meetings;

4. serve as spokesperson for the Board in communications with library staff, the
community, the media, and other persons and entities;

5. assign tasks to trustees and to the Library Director and monitor performance
progress;

6. co-sign, with the Secretary or other designated officers, deeds, mortgages,
bonds, contracts, and other instruments authorized by the Board, except in cases for which
the signing and execution of documents has been delegated by the Board;and

7. have such other authority and perform such other duties prescribed by the
Board.

b. The Vice President will:

1. assume the duties of the President in the absence or unavailability of the
President;

2. serve as Parliamentarian and Sargent at Arms during Board meetings; and

3. perform such other duties as may be assigned by the President or by the Board.
c. The Secretary will:

1. serve as President in the absence of both the President and Vice President;

2. ensure that all records of the District are properly maintained; and

3. perform such other duties as may be assigned by the President or by the Board.
d. The Treasurer will:

1. serve as the District's Chief Financial Officer (CFO);

2. administer the financial affairs of the District in accordance with the accounting
and financial policies adopted by the Board;
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3. serve as the District's Investment Officer;
4. participate in training as required by the Board and the State; and

5. perform such other duties as assigned by the President or by the Board.

ARTICLE Il

BOARD MEETINGS

SECTION 1 - MEETINGS

Regular meetings of the Board will be held each month on a date and time determined
and properly noticed by the Board. Special meetings may be called by the President or at
least two members of the Board. In accordance with the law, emergency meetings may be
held to respond to or prepare for an emergency or urgent public necessity involving an
imminent threat to public health or safety. Notice of Special meetings will be emailed,
texted, phoned, or otherwise delivered to each trustee at least three (3) days prior to the date
of the meeting. Notice will include the date and time of the Special meeting and will
generally describe the business to be addressed. Regular, Special, and Emergency meetings
are subject to and will comply with the requirements of the Texas Open Meetings Act,
Chapter 551, Texas Government Code. Board meetings will be at the District's
administrative office.

SECTION 2 - QUORUM

a. A quorum will consist of a majority of the members of the Board. A properly
scheduled and noticed meeting of the Board may conduct business and take actions when a
quorum is present.

b. A "meeting"as contemplated by the Texas Open Meetings Act does not occur when

(1) a quorum is not present, or when (2) a quorum is present and there is no discussion or
deliberation of public policy or public business such as in an informal or socialsetting.

SECTION 3 - AGENDA
An agenda for each meeting of the Board will outline business to be addressed during

the meeting. Except for input by the public, no business of the District will be addressed
during a Board meeting other than business on the agenda.
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SECTION 4 - CONDUCT OF MEETINGS

Board meetings will be conducted in accordance with Roberts Rules of Order.

ARTICLE IV

POWERS OF THE DISTRICT

As a political subdivision of the State, the District has authority to carry out the objects
of its creation, including establishment, operation, and maintenance of public libraries.
District powers and authorities include:

a. acquiring, purchasing, holding, leasing, managing, occupying, and selling real and
personal property and any interest in such property;

b. entering, administering, terminating, and performing contracts on behalf of the
District and libraries;

c. appointing, employing, and terminating officers, agents, employees, volunteers,
and representatives;

d. hiring, setting compensation, establishing duties and requirements, and reviewing
performance of the Library Director;

e. prescribing objective and remedial actions for the Library Director;
f. suing and responding to suits;

g. imposing and receiving sales and use taxes as prescribed by the Act;
h. accepting and receiving gifts and donations;

i. leasing, owning, and maintaining real property, improvements, and fixtures for
libraries, facilities, and equipment;

j. borrowing money, pledging security, and contracting with third parties including,
but not limited to, commercial entities, other districts, and municipalities for District
facilities, equipment, and services;

k. administering trusts declared or created to benefit the District, and receive by gift,
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devise, bequest, transfer or assignment of any existing trusts, and hold in trust, or otherwise,
property situated in this state or elsewhere to benefit the District and, if not otherwise
provided, dispose of such property for the benefit of the District;

1. establishing policy to govern operations of the District and libraries; and,

m. performing other acts necessary to carry out the intent and purposes of the Act.

ARTICLE V

COMMITTEES

The Board may create committees to perform assigned projects and tasks. However, a
committee will not exercise governing authority of the Board. The Board will:

a. define the purposes and responsibilities of committees;
b. appoint, remove, and replace committee members;
c. monitor performance of committees; and

d. terminate committees.

ARTICLE VI

LIBRARY DIRECTOR
The Library Director will:

a. direct and manage the day-to-day operations of the library in accordance with
policies established by the Board;

b. keep the Board informed of irregular and extraordinary matters;

c. hire staff and set staff compensation in consultation with the Board;
d. establish staff duties and responsibilities;

e. conduct staff performance reviews;

f. prescribe and apply corrective and remedial staff actions;
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g. terminate staff employment in consultation with the Board;
h. administer the annual operating budget;

1. approve vendor contracts;
J. administer contracts; and

k. performs such other duties as assigned by the Board.

ARTICLE VII

CONTRACTS
The District will enter into contracts to satisfy library and District requirements.

District and library contracting will comply with State public contracting laws and
regulations.

a. The Board will review and approve all contracts with expenditures exceeding
$50,000. The Library Director will approve other expenditures/contracts.

b. The District will provide opportunity for competition before purchasing or
contracting for supplies or services; and

c. The District will not make separate, sequential, or component purchases to avoid
competitive bidding requirements.

ARTICLE VIII

FISCALMATTERS

SECTION 1 - FEES

The District may impose fees for services.

SECTION 2-TAXES
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The District will levy and collect sales and use taxes in accordance with the requirements of
the Act.

SECTION 3 - SPECIFIC FISCAL DUTIES RESERVED TO THE BOARD

a. Adopt and oversee an annual operating budget to be administered by the Library
Director;

b. approve investments of District funds;
c. approve a capital budget as and if required;

d. establish bank and other financial accounts and appoint those authorized to access
and expend bank and financial account funds;

e. approve major contracts and professional services contracts; and

f. authorize the borrowing of funds and the pledging of assets for security.

SECTION 4 - AUDIT

At the end of each fiscal year, the District will have an audit of the District performed
by an independent certified public accountant. The auditor will be approved by the Board
and will report to the Board.

SECTION 5 - FISCAL YEAR

The fiscal year for the District is July 1 to June 30.

ARTICLE IX

CONFLICTS

If any part of these bylaws are determined to conflict with the Act, the Act prevails.

ARTICLE X
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AMENDMENTS

These bylaws may be amended by the Board at any meeting held for that purpose,
notice of which has been given by the Secretary to each trustee at least five days in advance

of the meeting.

ARTICLE XI

APPROVAL

These first revised Bylaws were reviewed and approved by the Board of Trustees on this
the 22th day of April 2026.

&) [P Ps /’;—’)—_T:_—)
SUSAN BOGLE Y
President

ATTESTED TO BY

{N&LV\,\W\/

AVANNAH ALLEN
ecretary
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